
VACANCY ANNOUNCEMENT

NAVAJO AREA INDIAN HEALTH SERVICE
DIVISION OF HUMAN RESOURCES

P.O. BOX 9020.
WINDOW ROCK, ARIZONA 86515

NAVAJO AREA IHS IS A SMOKE FREE  ENVIRONMENT
05/25/2010

_______________________________________________________________________
________
POSITION:  Student Assistant (Extern)               LOCATION:  Various Locations See
Below

     (Environmental Hlth; Engineering)
SALARY:  GS-3 through GS-7 VACANCY NUMBER:  NAO-10-36
$24,933 - $38,790 per annum.  Salary depends on Qualified Grade Level
_______________________________________________________________________
________
OPENING DATE:  May 25, 2010
Closing Date:         May 31, 2010

For information contact ANGELA SEGAY at (928) 871-1421.  All applications are subject to
retention; no requests for copies will be.
It is the responsibility of the applicant to submit a complete application.
E-MAIL TO: angela.segay@ihs.gov
_______________________________________________________________________
________
Positions may be filled at the following Office of Environmental Health and Engineering
locations: Gallup, NM; Fort Defiance, AZ; Shiprock, NM.
APPOINTMENT:  Temporary Not to Exceed 120 workdays
WORK SCHEDULE:  Intermittent
AREA OF CONSIDERATION: Navajo Area
_______________________________________________________________________
________ MOVING: X   Expenses will not be paid.
Travel:  Externs may request travel reimbursement for one round trip to the extern site.  Do
not under any circumstances, travel without an Authorized Travel Order.
CONDITIONS OF EMPLOYMENT:
All applicants are required to complete a "Declaration for Federal Employment" to determine
suitability for Federal employment. You will not be considered for this position if you do
not submit the addendum.
_______________________________________________________________________
_________
GRADE POTENTIAL: Yes to grade(s)          *SUPERVISORY/MANAGERIAL

  X NO                                         ___YES   X NO
                                                                                 *May require one year probation_______
PREFERENCE IN FILLING VACANCIES IS GIVEN TO QUALIFIED INDIAN CANDIDATES
IN ACCORDANCE WITH THE INDIAN PREFERENCE ACT (TITLE 25, U.S.C. CODE,
SECTION 472 AND 473).  THE INDIAN HEALTH SERVICE IS AN EQUAL
OPPORTUNITY EMPLOYER.  THE INDIAN HEALTH SERVICE HAS A ZERO
TOLERANCE SEXUAL HARASSMENT POLICY, IHS CIRCULAR NO. 95-11, IN PLACE
WHICH IT DISSEMINATES TO ITS EMPLOYEES.
WHO MAY APPLY: Anyone may apply.  Priority is given to current 437 Scholarship

Recipients.
_______________________________________________________________________
__________
DUTIES AND RESPONSIBILITIES:  Depending on availability of  funds, applications are
being accepted from Indian Students enrolled in various health fields or health related fields.
Appointments will be for periods not to exceed 120 days.  Due to limited resources,
employment opportunities may not exist in all categories.  Performs related duties as
assigned.
_______________________________________________________________________
___________
QUALIFICATION REQUIREMENTS:  Candidate must meet qualification standards as
specified in Operating Manual (Qualification Standards for General Schedule Positions)
and/or the Excepted Service Qualification Standard:

GS-3:  30 semester hours/45 quarter hours
GS-4:  60 semester hours/90 quarter hours
GS-5:  Bachelors Degree (120 semester hours/180 quarter hours)
GS-7:  1st year of graduate school (18 semester hours of graduate education/27 quarter
hours of graduate education)
_______________________________________________________________________
___________
LEGAL AND REGULATORY REQUIREMENTS:  Candidates must meet time-after
competitive appointment, time-in-grade, and qualification requirements by the closing date of
the vacancy announcement.
_______________________________________________________________________
___________

HOW TO APPLY:  Applicants must submit their applications to the Navajo Area Indian
Health Service, Division of Human Resources, P.O. Box 9020, Window Rock, Arizona
86515.  ALL APPLICATIONS MUST INCLUDE ALL THE APPLICABLE DOCUMENTS:
1. Applicants may submit ONE of the following:

a) OF-612, Optional Application for Federal Employment;
b) SF-171, Application for Federal Employment;
c) Resume; or
d) any other written application format.

2. If claiming preference, applicants must provide a completed copy of the current
Form BIA - 4432 (expiration date 8/31/2011), “Verification of Indian Preference for
Employment in the BIA and IHS Only.”  Indian preference will not be given unless the
current form is submitted with your application, including any verification by an
authorized Tribal Representative or BIA official of tribal enrollment records,
documentation of lineal descent, state or academic records that document you posses
one-half degree Indian blood from a tribe indigenous to the United States, as well as
official records that establish your degree of Indian blood, such as census records. You
must also complete the family history chart if necessary. (See the form for detailed
instructions for the completion of the BIA-4432).

3. Official College Transcripts from all Institutions attended.
4. Extern Site Preference Request Form. (attached)
5. Current Letter from College/University that student has been accepted into professional

School and is eligible to return next term (semester/quarter/trimester). *For
Seniors/Juniors/Sophomores, a letter of acceptance into professional program of
student is required.

6. Addendum Declaration for Federal Employment and Release of Information (see
attached.)

mailto:angela.segay:@ihs.gov


NOTE: Persons who submit incomplete applications will be given credit only for the
information they provide.
_______________________________________________________________________
___________
INFORMATION REQUIRED ON RESUMES AND OTHER APPLICATION FORMATS:
Resumes or other application formats must contain all of the information listed below in
sufficient detail to enable the Personnel Office to make a determination that you have the
required qualifications for the position. Failure to include any of the information listed
below may result in loss of consideration for this position. Additional information
will not be solicited by this office.

a. Announcement Number, Title, and Grade of the job for which you are applying.
b. Full name, mailing address (with zip code) and day/evening telephone numbers (with

area codes).
c. Social Security Number
d. Country of citizenship
e. Veteran's preference
f. Highest Federal Civilian Grade held (give job series and dates held).
g. High School - Name, City, State (with zip code),  and date of diploma or GED.
h. Colleges and Universities - Name, City, State (with zip code),majors, type and year of

any degrees received (if no degree show total semester/quarter hours earned)
(Attached transcripts).

i. Work experience (paid/nonpaid)-Job title (include series and if Federal job), duties,
responsibilities and accomplishments (if you describe more than one type of work, i.e.,
carpentry and painting, or personnel and budget, write the approximate amount of
time your spent doing each), employer's name and address, supervisor's name and
phone number, starting and ending dates (month/year), average hours worked per
week, and salary (beginning/ending).

j. Indicate if we may contact your current supervisor.
k. Job-related training courses, skills, certificates, registrations, and licenses (current

only), honors, awards, and special accomplishments.
DO NOT SUBMIT POSITION DESCRIPTIONS.  All applications must be signed and
dated.  All material submitted for consideration under this announcement becomes
the property of the Division of Human Resources and is subject to verification.
Careful consideration should be given to the information provided, fraudulent
statements or any form of misrepresentation in the application process could result
in loss of consideration for this position and or determination of unsuitability for
Federal employment.  If a position is REANNOUNCED again please call the Division of
Human Resources as to status of application.

THE INDIAN HEALTH SERVICE IS AN EQUIAL OPPORTUNITY EMPLOYER.

Documents needed to apply:
 OF 612 Application For Federal Employment
 OF 306 Declaration for Federal Employment
 Addendum, Child Care & Indian Child Care Worker Position
 Official Transcripts
 Proof of immunity to measles and rubella.  All applicants located at an Indian Health

Service facility shall provide documentation of immunity to measles and rubella prior
to entrance on duty.

 Proof of possession of the following:  Social Security Card and Driver’s license
 BIA Form if claiming Indian Preference
 Documentation of enrollment for Fall semester, 2009 such as letter from advisor or

copy of registration for Fall semester.






